The Great RC School Spirit Store
(Retail Marketing)- Sra. Giska






www.senorag.weebly.com

Welcome to Retail Marketing!   I believe that you will find this class very valuable as you learn skills that will transfer to the working world, the college world, and the business world. With your sincere efforts, I know you will have a successful semester.

Class Dynamics:  It is important that students are self-motivated, stay on task, participate actively, able to work independently, and work well with other. I am committed to the fact that students will learn skills that focus on the skills of marketing and promotions as well as store management and product development through the development of a variety projects.
Students will learn how to:

· learn point of sale retail software

· learn inventory management and retail margins

· develop product ideas for sale in the store
· create a promotional campaign, promotional flyers, video commercials
· manage the website and on-line sales

· manage employees
Classroom Procedures:

1. Report to class or setup store before the bell rings.

2. Listen to the teacher for the daily assignment.

3. Work on store back office tasks or classroom project assignment during class.

4. Return equipment to its proper place and prepare equipment for future use.
5. Complete daily procedures for the store when you are assigned to work in there.
Requirements:

1. Students must have a school computer account and email. 

2. Students are expected to follow the ATUP guidelines at all times. 

3. Students are expected to work on assignments every day in class. 
4. Students will be expected to treat the store as a workplace and will be graded as such.

5. Attendance is very important! Each student in the school store has an integral role and is replied upon to be present daily. It is like a job in that if you are absent on a day you are assigned to work IN the store YOU must find someone else to “cover your shift”.Absences will certainly reflect your grade. 
Contact Information:

If you need any assistance or have any questions, please approach me in the beginning of class.  You can also email me at jerilyn.giska@boone.kyschools.us
Grading Policy:  Students will be evaluated many times throughout the semester. Grades are based on successful completion of the following assignments/projects:
· Class participation- Students will be evaluated by their daily participation and task completion. Class participation means that students will put forth effort on a daily basis to work on assigned projects and/or help others –whether in class or in the store. Students must come to class or open the store on time and have low absenteeism. It is important that students cooperate with other team members, seek ways to improve product quality or sales, handle equipment with care, and come to class with a positive attitude. Students will be observed and an evaluation form will be completed before each grading period. Class participation points will be deducted if a student chooses to stay off task or fails to contribute to the team dynamics.
· Quarterly work ethic evaluation

· Promotional projects (individual and group)
· Extracurricular Promotional Event:  Each semester, every student is REQUIRED to attend three school events in which they sell school spirit merchandise.  For example: Schedule pick up day, a Football game, Fall Open House, Spring Parent Scheduling Night.  A sign-up sheet will be posted so students can make proper arrangements to attend the event.
· If a student performs at a “C” or below average level, then he/she may be removed from the class.  I will not tolerate laziness or insubordinate behavior.  Every student is valuable to the team.  We must be able to rely on each other for quality work and cooperation.
Rules: 
1. All rules listed in the student handbook apply in this classroom
2. Come to class or store prepared to work. 2 people should be in the store at all times.
3.  Respect peers, teachers, administrators and visitors, and school property.
4. Food,drink AND CELL PHONES are not permitted in the store. Eat lunch in the Commons area –  not inside store.
5. Absolutely no mishandling of computers hardware or software. If damage occurs, disciplinary action will be taken immediately and may require reimbursement to the school for damaged items.
6. No misuse of the Internet. The Internet will only be used to facilitate the instruction of this course. If a student loses computer privileges because of an ATUP violation, the student will receive zeros for each day privileges are revoked. 
7. Theft or “giving away” items will result in automatic removal from the class and possible loss of credit for the semester.

Consequences: 
1. Verbal warning 

2. Conference with student /possible teacher detention
3. Possible removal from the class
Note:  Some actions may warrant an immediate discipline referral such as:

1. Profane language

2. Playing video games or downloading material on classroom computers

3. Defacing or abusing school property

4. Other areas as outlined in the Student Code of Conduct book and ATUP agreement.
5. Using social media during class for NON-class related purposes.

6. Theft or “giving away” items to friends.
School Store Staff Contract Agreement 

Thank you for showing interest in Cooper High School’s school spirit store.  In order to uphold efficient operations, the following rules is set forth so that you understand the expectations established for the class and know what responsibilities lie ahead.

1. Students will be given some outside job assignments, i.e. promoting/selling merchandise during school events which take place outside normal school hours. This is a requirement of the class.
2. Students will report on time for all job assignments.  It is imperative that you contact Sra. Giska or the store manager for the week in the event that you will be absent from class or unable to fulfill your job requirements.  If you do not email or call to advise of absence, participation will be deducted from your weekly grade. This is similar to skipping work if you had a real job.
3. Students will wear their I.D. badge when working in the store. Failure to do so will result in deduction of points for the day.
4. Students follow proper selling procedures (log sales on POS system, students turn in money to financial secretary, and print and turn in daily sales report and keys to Sra. Giska)

5. Students will maintain cleanliness of store and the store MUST be staffed with TWO students at all times.
6. Only student employees are permitted in the store.  Keep the door locked to avoid “visitors” coming inside.

7. Friends should not congregate in front of the store to chat with you during their lunch while you are working.

8. Offering discounts or giving away free items is NOT allowed and is considered theft. Students are also responsible for inventory – if items are missing without explanation it is considered theft.  Immediate removal from class and additional discipline action will follow if student chooses to violate this policy.

9. Students will work as a team and cooperate effectively with one another.  Any student who cannot or will not be a responsible staff team member may be removed from the class or provided alternate written assignments.
10. Students will receive teacher approval first before distributing promotional material.
11. Any abuse or lack of responsibility in regards to store or classroom equipment will result in a teacher-student conference and consideration of removal from class.

12. Students will be held accountable for equipment they are using. No other student (outside of class) should be handling store equipment, supplies, or classroom equipment and must return it or merchandise to its proper place following an event.  A student who does not act responsibly will be warned the first time; on the second offense, removal from the class will be considered.

13. Students must return equipment or merchandise to its proper place following an event.

14. This class period is not a time for students to take care of personal business such as visiting teachers/coaches. All tasks for store and class are completed first before working on anything else. If a student chooses to “sneak” out of class, it will be considered as skipping a class.  If a student is not working in the store or on a special assignment, the student is expected to be present in the classroom.

15. Students will use abide by the ATUP guidelines set forth by RCHS. A student who plays videogames or downloads material without strict permission from Sra. Giska will face an immediate discipline referral. 

16. CELL PHONES will be locked in Sra. Giska’s classroom while students are working in the store.  They can be picked up during “lunch break” and returned the classroom before returning to work in the store.
17. As students work with credit cards and this is confidential information, they MUST adhere to the following:  Credit cards can ONLY be used on Boone County Schools owned device; credit card numbers should never be stored on any computer or written down; credit cards should not be in the student’s possession for any period of time longer than to process the transactions.
Please complete the form below and return it by: Monday, August 21, 2017
To Student:  Read and sign to accept contract agreement:

I have read the contract and guidelines for this class.  By signing this contract, I understand that I am expected to be a responsible and professional staff member.  I will strive to meet all expectations, and I understand the consequences that may result in case of failure of meeting such guidelines.

______________________________________


________________________________
  
Print Student Name




    Student Signature

To the Parent/Guardian:  Please read the contract and general guidelines for your son/daughter.  If you have any questions, please contact me during the school year at 384-5040  ext. 15202 or email me at jerilyn.giska@boone.kyschools.us.










Best Regards,










Jeri Giska
I have read the contract and guidelines for my son/daughter and understand them.  I will be available for 

contact if necessary at the following phone number or email address:____________________________________ .




_______________________________________






Parent Signature




_______________________________________







Parent Printed Name
Note:  This class may be videotaped throughout each semester for educational purposes.
